Agreement
1. Contracting Parties

This contract is made between (your Customer's name) whose offices are located at (Customer's address), hereinafter called “The Customer”, and (your Business' name) whose offices are located at (your Business’s address), hereinafter named “The Supplier”.

2. Work to Be Performed

With this assignment, The Supplier agrees to provide to The Customer the following services:

(Describe the project, the tasks)

3. Timeframe

The project comprises ____ phases and will be started on (date).

Phase ____ will be completed no later than (date)

Phase ____  will be completed no later than (date)

Phase ____  will be completed no later than (date)

Phase ____  will be completed no later than (date)

4. Payment

In exchange for the above services (and/or products), The Customer will pay the Supplier a total amount of ($amount) excluding sales taxes. The amount will be paid as follows:

$ _______ on the date of signature of this contract

$ _______ on (date) or on production of progress report # 1

$ _______ on (date) or on production of progress report # 2

$ _______ on completion of the project (or on delivery)

5. Terms and conditions

5.1 Deposits

The Customer is responsible for making payment on time. If payments are not received, the completion date of the project will be delayed of an equivalent amount of time and The Supplier will not be held responsible.

5.2 Quality of work

The Supplier is responsible for accomplishing the work promptly and expeditiously and for maintaining a high level of quality during all phases of the project, in accordance with The Customer’s specifications.

5.3 Specifications

The Customer is responsible for supplying specifications to The Supplier prior to the beginning of each phase. Failure to do so will delay the project completion date of an equivalent amount of time.

5.4 Cancellation

In case of cancellation, The Customer will give a (x) days notice to The Supplier. The Supplier will be entitled to keep the deposit plus an amount corresponding to the portion of work done. (Include any condition you want).

5.6 The Customer and The Supplier will do everything possible to facilitate the execution of the contract.

6. This contract has been signed in (name the place) on this (day) of (month) of the year (year)

(Signature)
(Signature)

______________________________
______________________________

(NAME OF THE REPRESENTATIVE
(NAME OF THE REPRESENTATIVE

IN BLOCK LETTERS)
IN BLOCK LETTERS)

TITLE
TITLE

