List of Necessary Equipment
What equipment do you need to operate your business? (Check each piece of equipment or supply you need and indicate if you have it or need to buy it along with the estimated price.)

Equipment:
Do you have it?
How much will it cost to





purchase/rent/borrow?


( Computer
( Yes
( No
$ 


( Printer
( Yes
( No
$ 


( Modem
( Yes
( No
$ 


( Scanner
( Yes
( No
$ 


( CD engraving machine
( Yes
( No
$ 


( Back-up Device
( Yes
( No
$ 


( Photocopier
( Yes
( No
$ 


( Fax machine
( Yes
( No
$ 


( Telephone
( Yes
( No
$ 


( Calculator
( Yes
( No
$ 


( Office furniture
( Yes
( No
$ 


( Car
( Yes
( No
$ 


( Truck
( Yes
( No
$ 


( Van
( Yes
( No
$ 


( Other vehicle
( Yes
( No
$ 


( Tools (describe)



( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( Special equipment


    (describe, for example sewing machine, lawnmower, etc.)



( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


Total


$ 

2.
What office supplies do you need?


Item:

Do you have it?
How much will it cost?


( Printing paper
( Yes
( No
$ 


( Diskettes
( Yes
( No
$ 


( Writable CDs
( Yes
( No
$ 


( Letterhead paper
( Yes
( No
$ 


( No. 10 envelopes
( Yes
( No
$ 


( Large envelopes
( Yes
( No
$ 


( Padded envelopes
( Yes
( No
$ 


( Sheet protectors
( Yes
( No
$ 


( Business cards
( Yes
( No
$ 


( Pens and pencils
( Yes
( No
$ 


( Scotch tape
( Yes
( No
$ 


( Printer cartridges
( Yes
( No
$ 


( Stapler
( Yes
( No
$ 


( Staples
( Yes
( No
$ 


( Paper punch
( Yes
( No
$ 


( Ruler
( Yes
( No
$ 


( Scribbling paper
( Yes
( No
$ 


( Rubber bands
( Yes
( No
$ 


( Paper clips
( Yes
( No
$ 


( Note pads
( Yes
( No
$ 


( Scissors
( Yes
( No
$ 


( Eraser
( Yes
( No
$ 


( Letter opener
( Yes
( No
$ 


( Pencil holder
( Yes
( No
$ 


( Briefcase
( Yes
( No
$ 


( Presentation portfolios
( Yes
( No
$ 


( Other (describe)



( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


Total


$ 

3.
What specialized supplies do you need?

(For example wrapping and shipping supplies, jewelry making supplies, etc.)

Item:

Do you have it?
How much will it cost?


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


Total


$ 

4.
What promotional material do you need?


Item:

Do you have it?
How much will it cost?


( Brochures
( Yes
( No
$ 


( Catalog
( Yes
( No
$ 


( Advertisement
( Yes
( No
$ 


( Cards
( Yes
( No
$ 


( Invitations
( Yes
( No
$ 


( Posters
( Yes
( No
$ 


( Flyers
( Yes
( No
$ 


( Other: 

( Yes
( No
$ 


( Other: 

( Yes
( No
$ 


( Other: 

( Yes
( No
$ 


Total


$ 


5.
Other:


Item:

Do you have it?
How much will it cost?


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


( 

( Yes
( No
$ 


Total


$ 


Now make the total for each category:

1. Equipment - Total: 
$ 

2. Office Supplies - Total: 
$ 

3. Specialized Supplies - Total: 
$ 

4. Promotional Material - Total: 
$ 

5. Other - Total: 
$ 

Grand Total:
$ 

