Service Proposal


(Date)

To:
Company’s name


Contact’s name


Address


City, State, Zip

Project: (Describe project in one short paragraph or a couple of sentences)

Description of the mandate

(Use this space to describe what you propose and the services you are prepared to render for the amount that you will quote below)

Price Estimate

(Include an estimate of hours with an hourly rate as well as the price of any additional hours. You can also quote a flat fee. Include a total and mention if it includes any taxes.)

Conditions

(State the various conditions applicable to your offer and the quoted price. This can include payment conditions.)

Work Excluded

(If there is anything specifically excluded, mention it here)

Offered and Signed by:

(Your business)

Accepted by:

(Have an authorized person sign here if they accept the offer)

This offer is valid until (date)

